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Third Party Indexing Agreement


THIRD PARTY INDEXING
50 E NORTH TEMPLE ST

SALT LAKE CITY UT 84150-3400

Telephone 801-240-1290



The Genealogical Society of Utah will loan copies of restricted microfilm or digitized records for indexing projects only with express written permission from the original record custodian. To request microfilm, please complete this form as instructed


Instructions



Applicant:: Please complete and sign this form and forward it to the appropriate record custodian for approval. Once approval has been granted, forward it to the Genealogical Society of Utah at the address listed above. 
Record Custodian: The following organization requests your permission to obtain a copy of the microfilmed records listed below from the Genealogical Society of Utah to create an index.   Please review the information provided and if acceptable, sign on the reverse side and return this form to the applicant.



APPLICANT INFORMATION
	Requesting organization NAME OF YOUR ORGANIZATION
	Contact person THIS IS WHOEVER IS YOUR GROUPS COORDINATOR -  WHO IS TRACKING AND SENDING THESE REQUESTS TO ME

	Complete shipping address INDEXERS NAME 
	Position or title  INDEXING COORDINATOR

	THIS IS THE ADDRESS TO WHICH I SHOULD SHIP THE MATERIAL 
	Telephone (required)  TELEPHONE NUMBER OF SHIPPING ADDRESS


	USUALLY THE PERSON CREATING THE INDEX?
	Fax 

	
	E-mail  EMAIL FOR INDEXING COORDINATOR (INCASE THERE IS A PROBLEM)


Type of organization

 FORMCHECKBOX 
 Archival institution

 FORMCHECKBOX 
 Nonprofit, charitable, religious or educational institution

 FORMCHECKBOX 
 Commercial organization

 FORMCHECKBOX 
 Other (please specify) _______________________________________________



Purpose for Requesting Film (check all that apply)



 FORMCHECKBOX 
 Create an index of all or part of the requested material
 FORMCHECKBOX 
 Make copies of completed index
 FORMCHECKBOX 
 Sell, publish or distribute copies of the index
 FORMCHECKBOX 
 Other (please specify) _______________________________________________

____________________________________________________________________

____________________________________________________________________



FILMS REQUESTED (orders without film numbers will be returned. Attach additional sheets if necessary)

	GSU FILM NUMBER
	DESCRIPTION OF TITLE
	LOCALITY OR AUTHOR

	2345678 
	Registres de l'état civil, 1796-1900
	Dinant (Namur). Bureau de l'état civil

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


FILM TYPE

You will be provided a readable copy on microfilm.  


CD/DVD copies will only be provided by prior arrangement between your group, the record custodian and the GSU account manager.


TERMS OF LOAN


· The Genealogical Society of Utah (GSU) may provide the approved applicant with a microfilm copy of the records requested.

· Applicant shall create an index of the records loaned by the GSU
· Applicant may make copies of the records only as necessary to create the index.  Applicant may not otherwise copy the records

· Applicant shall complete the indexing project within two (2) years 
· Applicant shall send a progress report to GSU every six (6) months
· Upon completion of the project, Applicant shall return the records to the GSU and destroy any paper copies of the records.

· Applicant shall provide a copy of the index in ___________________ format to the Record Custodian and the GSU at no charge
· Applicant and Record Custodian agree that copies of the index may be produced, displayed, used and distributed by or under the direction of the GSU, in whatever medium, for research purposes.

· Applicant shall indemnify the GSU for any an all liabilities arising from it’s use of the loaned records as permitted by this agreement.
	APPLICANT CERITIFCATION
	RECORD CUSTODIAN APPROVAL

	I certify that the information on the previous page is accurate and complete and that I have read and hereby accept the Terms of Loan detailed above.

THIS SHOULD BE SIGNED BY THE INDEXING COORDINATOR
	As an authorized representative of the record custodian, I hereby give permission to the Genealogical Society of Utah to index copies of the materials listed under the specified conditions. I authorize the above named group to use the materials as specified on the previous page.

THIS SHOULD BE SIGNED BY THE RECORD CUSTODIAN

	Name of authorized agent (please print)


	Name of custodial organization (please print)

	Signature of authorized agent

	Name and title of authorized representative (please print)

	Title of authorized agent


	Signature of authorized representative
	Date:


IF THE RECORD CUSTODAIN APPROVAL IS IN THE FORM OF A LETTER, YOU MAY ATTACH IT TO THE REQUEST. 

REMEMBER, IF YOU SPECIFICALLY REQUEST CD/DVD COPIES THE RECORD CUSTODIAN MUST ALSO APPROVE OUR DISTRIBUTING THE RECORD IN ELECTRONIC FORMAT. AT THIS TIME, MOST OF OUR CONTRACTS DO NOT GRANT US ELECTRONIC DISTRIBUTION RIGHTS.

